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CRITICAL STEP #1 
YOU ARE WHAT YOU THINK AND BELIEVE 
 
If you are carrying a heavy debt load, you might be tempted to say, 
“I’m so broke that I’ll never be able to recover.”  You may feel like 
you can’t dig yourself out of the crater that you created, but 
studies have shown that individuals and families have gone from 
great indebtedness to great wealth.  You will learn the time-tested 
principles and processes that will get you out of debt and help you 
stay there. 
 
Wouldn’t it be great to have that huge burden lifted from your 
shoulders and replaced with FREEDOM, PEACE AND HOPE? 
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You can!  The principles and processes used in this brief eBook are 
time-tested.  Millions have been delivered from their 
insurmountable debt.  
 
These 4 Critical Steps will guide you to the future of your dreams. 
 
HOW DID YOU GET HERE? 
Without taking any more time or space I’m just going to state the 
obvious.  You don’t really have a money problem; you have a belief 
system problem.  How you view money precedes how you will use 
money.   
 
This first critical step will help you understand how you got in debt. 
It all comes down to your priorities and beliefs and your thinking.  
Correct thinking leads to correct actions. 
 
It is vital that you understand your beliefs and priorities before 
setting up an effective budget to deliver you from being bound. 
 
 

What do you really want from life?   
 What kind of lifestyle do you seek?  

What are your life goals?  
Do you have a plan moving forward? 
Are you ready to change your thinking?  
Who will hold you accountable? 

 

 
Follow these steps to help determine if your 

finances are in alignment with your 
thinking and your actions. 



6 
 

KNOW THE FOUR WALLS. 
THESE ARE NON-NEGOTIABLES AND  

FOUNDATIONAL FOR YOUR FINANCIAL FUTURE 
 

➢ FOOD 

➢ UTILITIES 

➢ HOUSING 

➢ TRANSPORTATION 
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You could start your priorities list by writing your desire to 
maintain good health and supporting your kids’ education.  
 
Also, list things you love to do that seem more like “luxury” 
priorities, like reading, traveling, or playing golf. These might be on 
a lower level of priority. 
 
You may also include some long-range goals like saving for 

retirement. 
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Where does it go? Although you may get annoyed that much of 
your money goes toward the mortgage or paying rent, the fact is 
that we all require a roof over our heads.  
 
You might consider the type, size, and expense of your home. You 
need to re-evaluate living where you currently live vs. the amount 
you are paying in a mortgage or rent.  
 
Maybe a good portion of your dollars goes to other necessary 
expenses like groceries and paying your utilities.  

 
Do you play slot machines on Saturday for fun and end up losing? 
 
Maybe you love to shop and use shopping as a pastime to be listed.  
that ends up costing quite a bit. There are  many more things that 
need  
 

Look at your first list, the one with your priorities. 
Now examine your second list, showing how your money was spent. 

 

Now compare your lists. 
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Does your money go mostly toward your priorities? 
  

• You might be shocked to learn that, even though you listed 
certain priorities like providing a good education for your 
children or having a comfortable home, you’re spending $100 
plus a week on eating out instead of contributing to an 
education fund for your children.  
 

• Your actions defy what you say you believe.  This is where the 
battle lines are drawn.  What you say does not match what 
you do.  It is time to confess what you really believe.  This is 
the critical step that will help you implement what is 
important to you.  

  

• What if you listed reading as one of your priorities, yet you 
spend nearly $100 a month on cable television you don’t 
watch much? Or if you do, it’s the same 3 channels that you’d 
get on a basic cable plan costing less than $40 a month.  
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Having great clarity in knowing 
your priorities and beliefs will 

help you routinely place 
money toward what’s most 

important to you. 
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COUNT ALL OF YOUR DOLLARS AND CENTS 
 
Do you feel like your circumstances have taken control of your 
financial life?  Are you living paycheck to paycheck, just barely 
getting by?  Are you suffocating under the weight of indebtedness? 
 

What happens when  
the air conditioner goes out,  
the car breaks down, or  
the fridge goes on the fritz?  

 
 
 
 
 
 
 
 
 

 
THERE’S GREAT HOPE FOR YOU TODAY! 
If these inevitable financial hiccups have the power to turn into 
major crises or set you back so far that it takes forever to catch 
back up again, then you’ll be happy to discover that life doesn’t 
have to be this way at all! 
 

Regardless of your income, you can take control 
of your money and look forward to a secure future. 

 

All you need is a clear plan to guide you to freedom. 
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If this plan has worked for millions of other Americans, the plan will 
work for you too. As you follow these steps, you’ll build your 
financial literacy and begin to take action to set yourself up for the 
greater financial success you deserve. 
 
Creating a realistic, workable budget that you can commit to is the 
cornerstone of any plan to gain control of your finances. 
 
A good budget helps you to accomplish many objectives: 
 

• Record and track expenses and income 

• Plan for unexpected events 

• Identify areas that challenge you to keep spending on track 

• Set and achieve financial goals 
 
Follow these easy steps to create your own budget and begin the 
process of gaining greater control over your finances: 
 

1.  Identify and list all sources of income.  
The first step in deciding how to spend or save your money is to 
determine how much income you have coming in.  

 

• Begin by listing all of your sources of income, including the 
amount and frequency that you receive your payments.  

 

• Income includes any money that you receive in the form of 
wages or payment for work, as well as money from irregular 
sources such as windfalls, inheritances, yard sales, rebates, or 
even refunds. 
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2. Identify and list all your expenses.  
Determine your expenses, their type, and their frequency. It’s 
impossible to control your expenses without first identifying 
them. The two most common categories of expenses are fixed 
and variable: 
 

• Fixed expenses. Fixed expenses reoccur on a frequent, 
regular basis. Your mortgage and rent payments, life, auto or 
health insurance premiums, and vehicle payments are 
common fixed expenses. 
 

• Variable expenses. Variable expenses can occur infrequently 
or regularly, but the amount is typically sporadic or varies. 
Examples of variable expenses include your monthly grocery 
bill, gifts, overdraft charges, and fines.  
 
These expenses are harder to estimate, but they’re an 
important part of a workable budget. 
 
 

3. The planning phase of your budget begins here.  
Once you’ve identified your income and expenses, you can 
begin to plan how to you’ll spend your money and meet your 
financial goals. 

 

• Just as each person is a unique individual with their own 
talents, abilities and preferences, each person's budget and 
financial goals are unique. Despite this, there are some 
general rules and practices that everyone can use to increase 
their financial stability. 
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• In general, you’ll want to save a portion of your income and 
use it to meet any number of common financial goals. 
 

• Common financial goals that will increase your financial 
security and peace of mind include building a savings fund for 
emergencies, paying off debt, saving for short- and long-term 
needs, retirement planning, investments, and so forth.  
 

• It's important to leave room in your budget for fun or 
unplanned expenses. Just like a diet to lose weight, if your 
plan is too strict, you are likely to cheat and not stick to it in 
the long term. 
 

• When planning how much of your income to spend, save, and 
invest, take the time to identify any areas that challenge 
you. For instance, if you find that you frequently go over your 
budget for groceries, develop a plan to rein in costs at the 
grocery store. 
 
 

4.  Automate common budgeting tasks to help 
 eliminate boredom.  
Identify areas of your spending that you can cut back on to 
fund your savings and investment plans. Also, look for ways 
you can boost your income to add to your savings. 

 
You are unlikely to stick to your budget if the process 
consumes too much of your time.  
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5. Keep your budget updated with frequent reviews.  
By keeping your budget relevant to your current situation, you 
can ensure that you aren't caught unawares of changes in your 
income or expenses. 
 
There are numerous free and low-cost budgeting software 
programs available online. Take advantage of these tools to 
make budgeting and controlling your finances easier and more 
enjoyable. 

 

6. Keep your budget updated with frequent  
reviews. 
By keeping your budget relevant to your current situation, you 
can ensure that you aren't caught unawares of changes in your 
income or expenses. 
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CRITICAL STEP #3 
A Penney Saved is a Penney Earned 
 
You've probably heard various financial experts talk about the 
importance of saving at least part of your earnings. You would be 
wise to heed their words. 
 
Consider the benefits of building your savings: 
 

• Savings free you from various sources of stress, such as the 
worry that comes from living paycheck to paycheck and 
wondering if you have enough saved for retirement. 

 

• Stressing out over your 
lack of savings takes a toll 
on your physical and 
emotional well-being and 
can lead to arguments and 
strife with loved ones. 
Saving helps you feel more 
secure, less stressed, and 
can strengthen your 

relationships with others. 
 

• Savings can give you the freedom to get more enjoyment 
out of life. Saving money makes it easier to take vacations or 
have funds available to pursue your hobbies and educational 
goals. 

 
If you haven't started saving for your financial goals, you aren't 
alone. According to the June 2013 Financial Security Index Chart 



19 
 

created by Bankrate: 75% of Americans don't have enough savings 
to cover at least 6 months of their expenses, and 27% have $0 in 
emergency savings!  

 

The good news is  
that it's never too late to 

 begin building your savings! 
 
Use these strategies to increase your savings and begin to reap 
the benefits: 
 

1. Identify your savings goals.  
Savings goals can be grouped into three categories: short-, 
medium-, and long-term goals. 

 

• Common short-term savings goals can normally be achieved 
in less than 12 months. Examples include establishing a $500 
emergency fund to cover unexpected repairs or costs, saving 
for a vacation, or saving for a down payment on a new car.  

 

• Medium term savings goals normally take at least one or 
more years to accomplish. Examples include saving at least 6 
months of your living expenses to protect you should you lose 
your job, saving the money for a down payment on a home, 
or saving a sum to pay down debt. 

 

• Long range savings goals take many years to fully fund. 
Examples include saving for your retirement or the future 
college tuition of your children or grandchildren.   
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2. Plan to meet your goals.  
As you create each savings goal, design a workable plan that 
will enable you to begin making it a reality. 
  

• Ideally, you will create separate accounts for each savings 
goal. Savings for short term goals should be kept in funds that 
are easy to get to, such as a standard savings account at a 
bank. 
  

• Medium- and long-term savings goals can be invested in ways 
that will help the balance to grow over a longer period of 
time, such as CDs, mutual funds, annuities, stocks, and bonds.  

 

• Increasing your savings, especially in the long term, 
sometimes means exposing the initial investment to some 
risk. As you near the time frame for completion of your goal, 
you’ll want to reduce your risk and also make it easier to 
access those funds.  
 

3. Increasing your savings means changing your spending 
patterns and behavior.  
Most of the time, you can find the necessary funds to increase 
your savings by exercising greater control over your spending. 
Reducing your spending on variable expenses is a great place 
to start! 

 

• Look for ways to reduce wasteful and unnecessary spending. 
Eliminate subscriptions to newspapers and magazines that 
you infrequently read and cut back on services for your cable 
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TV and home telephone. Contact your carriers and seek 
discounts for bundled services. 

 

• Contact your insurance and banking companies and see if you 
are eligible for discounts based on your customer status and 
your club or group affiliations. 

 

• Contact your electric company and ask for a free energy audit 
of your home to identify areas where you can reduce your 
consumption and lower your electric bill.  
 

• Follow their advice and save money by plugging leaks and 
installing energy efficient appliances. 
 

• Reduce your food bill by eating at restaurants less often and 
eliminating fast food meals. Coffee, beverages, and most 
meals are nearly always less expensive when they are 
prepared from whole foods at home. 

 

• You can further reduce your food bill by searching for grocery 
store coupons online and combining them with loss leaders 
and daily specials. For the greatest savings, plan your meals 
around foods that are on sale. 

 

• Once you begin to critically examine how you are spending 
your income, you will surprise yourself at all the ingenious 
ways you discover to save money! 
 

4. Boost your savings by increasing your income.  
Reducing your expenses is only half of the equation. It may also  
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be necessary to increase your income to meet your savings 
goals. More details about increasing your income follow later in 
this guide. 
 

5. Start saving early. 
 While it's certainly true that it's never too late to start saving, 
the sooner you start, the longer period you’ll have to allow the 
power of compound interest to effortlessly grow your savings. 
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CRITICAL STEP #4 
Kick Your Debt to the Curb & Increase Your Income 

 
Throughout human history, uncontrolled, unsustainable levels of 
debt have led to the destruction of both individual households and 
entire countries. The most recent recession in the United States 
began in 2008, and the cause can be partly attributed to too much 
debt.  
 
 
 
 
 
 
 
 
 
One of the biggest drawbacks to acquiring debt is the interest that 
makes it difficult to pay off. Most forms of debt involve interest, so 
the balance is constantly growing. Making debt payments also 
takes away from the money you might otherwise get to spend on 
things such as home repairs, clothing, or increasing your savings. 
 
Reducing the amount of your debt increases your financial security. 
When you pay off your debt, you have more money to put towards 
savings or pay your other expenses more easily should you 
experience an unexpected drop in your income. 
 
Use these debt-reducing strategies to achieve greater financial 
security: 
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List your debts. 
 Make a list of all of your debts and include the interest rates 
and the amount and frequency of payments for each one.  

 

• Ensure that you’ve budgeted enough funds to cover your 
minimum payments so you avoid late fees, additional 
charges, and damage to your credit rating. 
 

• Late payments can damage your credit score and make it 
more difficult to obtain future credit as well as increase the 
interest rate that you must pay. 

 

2. Decide on a debt repayment strategy that you 
can stick to.  
There are a few well known strategies for paying off debt, but 
only you can decide which one will work best for your personal 
situation. 

 

• A common debt 
repayment strategy is to 
focus your efforts on paying 
down the credit card or 
account with the highest 
balance and interest rate 

first. Once this account is paid 
off, you then take the amount you were paying on this 
account and add it to the minimum payment of your next 
debt account. 
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• If you have several smaller debts, it may make more sense to 
focus your efforts on paying off one or two of these smaller 
amounts very quickly, and then adding the payments from 
these accounts to those with a larger balance. 
 

• Regardless of the amount that you owe, most financial 
experts advise against taking funds from your retirement or 
other long-term savings accounts to fund debt repayment.  

 

• If you can't find money in your current budget to use to pay 
off your debt, look for ways to increase your income rather 
than raiding your retirement accounts. 

 

• Continue to save towards your other financial goals while you 
work on paying off your debt. In this way, your savings have a 
longer period of time to take advantage of compound 
interest and long-term trends in the bond and stock markets. 
 

3.  Once you are out of debt, plan to use that 
money to help you achieve your financial goals. 

Rather than splurging on unnecessary expenses, or going back 
into debt, take the money that you no longer need to spend on 
debt repayment and use it to increase your savings or purchase 
long term assets that increase your wealth. 

 

• Learning to plan for repairs and common expenses, and 
creating a savings plan for these items, can help you to stay 
out of debt.  
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Uncontrolled debt is dangerous to your wealth and financial 
security. Whenever part of your income is tied up with the 
servicing of your debt, you’re more susceptible to the negative 
effects of income reductions and price increases for products and 
services that you need.  
 
Design ways to eliminate your debt.  If you can do this it will not 
only increase your wealth and financial security throughout the 
year, but also paying off your debt can increase your peace of 
mind, happiness, and fulfillment.  
 
For most of us, the final step to achieving our financial goals lies in 
finding ways to increase our income.  
 
When you increase your income, it logically follows that if you 
keep your expenses the same, or reduce them, you’ll have more 
money to achieve most financial goals, including: 
 

• increasing your savings 

• paying down your debt  

• increasing your investments 

• saving for retirement 

• acquiring debt-free assets 

• creating additional revenue streams 
 
Increasing income, however, is often easier said than done. After 
the financial shocks of the last several years, many employers are 
reluctant to increase the salaries of their workers. For most, less 
overtime and fewer bonuses are available, so it's difficult to 
increase your income if you rely solely on your paycheck. 
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Now consider these ways to boost your income:  
 

1. Sell assets you don't need or use infrequently.  
Examples include selling a second car that you rarely use or 
having a yard sale for items you no longer want, like gently used 
children's clothing, electronics, and common household items 
and gadgets. 

 
For best results, be certain to save, rather than spend, the 
proceeds from your sales. 

 

2. Consider taking on a part-time job, even if it's just 
on a temporary or seasonal basis.  
 
By increasing your income with a second job, you can obtain the 
funds necessary to achieve your financial goals. 

 
3. Look for ways to turn your hobbies into a 

secondary source of income.  
 

Do you have a hidden talent, such as woodworking, singing, or 
drawing? Look for ways to use these skills to sell products or 
services related to your hobby.  

 

4. Create multiple lines of passive income streams.  
Use some of your savings to buy investments that produce a 
passive income stream, such as buying a property that will 
produce rental income.  

 



29 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



30 
 

Get the help you need today. 
 
It is so exhausting having to 
juggle which credit card gets 
your attention this month. 
 
There is always the 
temptation to get another 
credit card because they are offering 0% interest for 
the next 18 months.  The catch is if you miss a 
scheduled payment, you will be hit with the high 
interest rate of 28% or higher. 
 
What makes it so difficult is the grind of working from 
9am-5pm and living from paycheck-to-paycheck.   
 
The tight squeeze never seems to let up.  
To top it all off, is the mounting pressure of not 

getting behind on your 
mortgage payments.  You’ve 
already refinanced your 
home to buy some time, but 
that doesn’t seem like a long-
term fix. 
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Hiring a financial coach on your team will benefit you 
beyond what you can conceive of now.  Remember, 
we don’t know what we don’t know. 
  
The best thing moving forward is to have a plan that 
will not set you back. 
 
A financial coach comes equipped with a fresh set of 
eyes to guide you in the right direction. 
 
A complimentary coaching session will answer most 
of your questions.   
 
The reason why 75% of Americans are living 
paycheck-to-paycheck is because they simply don’t 
have a plan to move forward.  The existing plan is 
like spinning plates.  One wrong move and they all 
crash on the floor with you on it. 

 

Financial coaches will help 
you build a better 
relationship with your 
money, focus on an 
actionable path forward, 
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and develop positive, life-long financial habits. 
 
Just reading this can bring a sense of hope and relief. 
 
One of the most powerful side effects of creating a 
budget that leads to a debt-free life is the 
overwhelming sense of PEACE AND RELIEF you will 
experience.  You simply can’t put a price tag on that. 
 

Get started today.   
 
Don’t prolong the 
agony any longer.   
 
If you need a couple of more reasons to hire a 
financial life coach then, here are some more 
reasons… 
 

A financial coach can help you understand the key 
foundational aspects of managing your money.  
 
A good financial coach will help you build a better 
relationship with your money, focus on an actionable 
path forward, and develop positive, life-long financial 
habits.  
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One more reason that people cant get ahead with 
their finances’ is they lack a plan.  It sounds simple, 
but its hard to implement. There is hope for you. See 
what needs to happen while you work on your 
budget… 

 

• GOALS:   
Create an actionable financial plan to pay off debt, build an 

emergency fund, and save money. 

 

• CHANGE:  
Work on implementing better financial habits that focus your 

time, energy, and money on what you value most. 

 

• ACCOUNTABILITY:   
When you are held accountable, you increase your 

percentage of succeeding rather than failing. You will be held 

accountable to reach your actionable goals. 

 
Get started today… 

 

 
Richard Hawley 
Ramsey Preferred Financial Coach  
 
Website: highpointcoach.com 
Email: richard@highpointcoach.com 
 
Phone: leave a message at 570-262-3640 
 

mailto:richard@highpointcoach.com

